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LOAN SERVICING SOFT HMDA Data Entry and LAR Report 
 
 
This document will guide you through the process of entering your HMDA data and then doing 
your LAR reporting in LOAN SERVICING SOFT. 
 
For additional information and/or questions please feel free to contact our support group at 
support@loanservicingsoft.com or 1-800-993-1839 x2. 
 
Notice: Starting in January 2018 HMDA data needs to be collected on various 
borrower real estate applications, including business purpose loans. The LAR 
report with this data will then need to be submitted to the CFPB by March 1st, and 
then this process will need to be repeated annually.   
 
 
There are some exceptions to this new rule and we have put together an 
additional document covering this subject. Please see our How To Doc library and 
look for “LOAN SERVICING SOFT HMDA Reporting” for more information. We 
would also recommend visiting the CFBP’s website and consulting an attorney. 
 
 
 
 
 
 
 
 
 
 
 
Where to enter the HMDA Data 
Below are the areas that must be completed in order for the HMDA reporting to be 
processed completely: 
 

1. Click on the “Borrowers” tab on a loan, then double click on the borrower: 
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Click on the “HMDA Info & Marital Status” button, and fill in all applicable 
Ethnicity/Race/Gender fields. Click “OK” and save any changes on the loan.  
 
 
 
 

2. Click on the “Collateral” tab on a loan, and then double click on the collateral tab. 
Click on the “Property Type” dropdown, and choose the appropriate selection for 
this loan: 
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 Click “OK” and save the loan.  
 

3. Click on the “Terms” tab on a loan. Then click on the “Other Options” button: 
 

 
 
 
 
 
 
 
 
 
Click on the “CFPB/HMDA” tab and then complete all necessary information: 
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Click “OK” and save changes on the loan.  
 

4. You probably already have the following area filled out as it is part of routine 
system setup.  That said please ensure that the “Servicing Companies” section is 
filled out accurately following the steps below. 
 
Go to: Control Panel -> Configuration Options -> Servicing Companies 
 
Double click on your Servicing Company: 
 

 
 
 
 
 
Make sure that the highlighted areas below are filled out completely and 
accurately. 
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Once done, click “OK.” 
 
Submitting the LAR Report  
As stated above you should be gathering this information throughout the year as 
part of your R.E. application process. The LAR report will then need to be 
submitted to the CFPB every year by March 1st, for the previous year. For further 
details on loading and generating the LAR report please reach out to our support 
group for assistance. 
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